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THE CITY OF PORTALES, NEW MEXICO 
 
POSITION POSTING #2023-002 

 
POSITION:    MECHANIC II   
DEPARTMENT:    GENERAL SERVICES     
STATUS:   NON-EXEMPT 
REPORTS TO:   SOLID WASTE SUPERINTENDENT OR DESIGNEE 
SHIFT:      FT REGULAR– 40 HOURS PER WEEK 
SALARY:  $18.69-$21.03 HOURLY/ $38,875.20-43,742.40 ANNUALLY 
 
**This is a safety sensitive position, subject to random/drug and alcohol testing. 
 
GENERAL DESCRIPTION: 
 
Reports to the Solid Waste Superintendent or their designee and are required to perform numerous and 
varied routine duties involving overall care, maintenance, safe and effective operation of one or more 
vehicles, or pieces of equipment, maintain logbooks, report all malfunctions, and any other general 
operations of the Mechanic Warehouse Department. Must be able to perform physical labor involving light to 
heavy lifting for sustained periods of time with exposure to the elements.  
 
TASKS AND RESPONSIBILITIES: 
 
Although the following are typical of the tasks and responsibilities routinely performed, additional tasks and/ 
or responsibilities requiring comparable or lessor skills, knowledge, or dexterity may be assigned.  
 

1. Safe, efficient, and effective maintenance of city vehicles, small engines, and equipment. 
2. Maintenance of ground around and inside warehouse with routine cleaning as necessary. 
3. Washing and cleaning vehicles, equipment, tools, and parts. 
4. Running errands, purchasing parts from approved vendors with proper documentation 
5. Keeping track of all receipts and paperwork from purchases to be filed correctly in a timely manner 
6. Welding and fabrication knowledge. 
7. Must be able to work on Heavy Equipment. 
8. Must be able to work on Diesel engines. 
9. Must be knowledgeable of pneumatic and hydraulic systems. 
10. Must have knowledge and ability to run computer and maintenance software that the City may 

acquire. 
11. Must have Freon certification and knowledge of maintaining those systems. 
12. On call responsibilities for after-hour duties. 

 
KNOWLEDGE, EXPERIENCE, AND SKILLS: 
 

1. High school graduate or equivalent desired. 
2. ASE certification preferred, but not required. 
3. 5 years related experience minimum. 
4. Ability to operate various manual and/or motor driven tools. 
5. Current New Mexico Commercial driver’s license. 
6. Ability to work with minimum supervision. 
7. Goal driven and self-starter motivation to being tasks right away and help motivate others. 
8. Show aptitude for safe operation of assigned automotive vehicle and/or equipment. 
9. Accurately determine mechanical repair needs and be able to give estimates on cost and time 

required to complete repairs. 
10. Must be able to follow instructions, procedures, and City safety rules and regulations. 
11. Leadership skills and guidance to assist other employees with tasks. 
12. Time management skills required to perform and complete multiple tasks before deadlines.  
13. Communication skills to keep the City and departments updated with information regarding work 

orders and completion of tasks.  
14. Previous work experience on diesel engines preferred. 
15. Must be at least 18 years of age. 
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NECESSARY SPECIAL QUALIFICATION: 
 

1. Must possess and maintain a valid Class A or B driver’s license (CDL) issued by the State of New 
Mexico or obtain within 1 year of hire. Must have a satisfactory driving record, and be insurable by 
the City’s insurance carrier. 
 

PHYSICAL DEMANDS AND WORK ENVIRONMENT: 
 

1. Ability to maintain physical condition and stamina appropriate to the performance of assigned duties 
and responsibilities which may include sitting, standing, or walking for extended periods of time, 
driving, or riding in vehicles or equipment. 

2. Ability to lift to up to fifty (50) pounds frequently, from ground to waist level, or from ground to 
shoulder level. 

3. Occasionally push, pull, lift, and/or move up to 100 pounds.  
4. Ability to squat, bend, twist, climb, crouch, and kneel for up to 4 hours at a time, and up to 8 hours 

per day. 
5. Ability to stand and walk for up to 4 hours at one time, and up to eight hours total per day. 
6. Occasionally required to reach with hands and arms, climb or balance, stoop, kneel, squat, crouch, 

and crawl to work in confined spaces. 
7. Must be able to climb onto and off of, and crawl about heavy equipment, as needed. 
8. Frequently flex upper trunk forward at the waist and partially at the knees to pick up items. 
9. Frequently rotate upper trunk to the right and left while sitting or standing. 
10. Place arms above, at, and below shoulder height. 
11. Must be able to maintain balance while climbing in and out of equipment cabs, or in and out of other 

vehicles to be repaired. 
12. Ability to grasp and manipulate such items as paperwork, telephone, writing utensils, automobile 

steering wheel, and other items used throughout the workday. 
13. Ability to coordinate use of hands, eyes, and one or both feet in operation of automobile. 
14. Performs work both indoors and outdoors in all types of weather conditions.  
15. Worker is exposed to intermittent noise and vibration factors. 
16. Worker is exposed to diesel fumes, as well as fumes from carbon, gasoline and acetylene gas.   
17. Worker is exposed to dusty, dirty conditions, and some work is performed in areas with poor 

ventilation. 
18. Work may be performed on an even or uneven surface, which may be wet or dry.  Work may be 

performed on inclines, working surface may be flat and hard, asphalt or concrete.  Surface may be 
slick or greasy. 

19. Worker may perform duties alone, both with or without directions.   
20. Work hazards, or potential work hazards, include working around hot engines, using air guns, 

working with and lifting large equipment and parts and working with various solvents. 
21. Noise level could be moderate to loud in work environment.  
22. Ability to drive all types of vehicles and equipment, occasionally long distances. 
23. Work safely with heavy machinery. 

 
 

WORK SCHEDULE: 
 
The regular work week is 40 hours – Monday through Friday, 7:00 a.m. to 4:00 p.m., one hour off for lunch. 
Additional time may be required to work after regular hours, on weekends, and holidays. 
 
TRAVEL REQUIREMENTS: 
 

1. Limited travel – ability to travel for meetings and training may be required. 
2. Overnight travel may be required. 
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PRE-EMPLOYMENT REQUIREMENTS: 
 

1. Must pass a background investigation including work history, criminal records, driving records and 
other records deemed necessary. 

2. Must pass a post-offer pre-employment drug screen administered by a City-designated facility. 
 
CONDITIONS OF CONTINUED EMPLOYMENT: 
 

1. Candidates must have and maintain a satisfactory driving record and insurability in accordance with 
the City’s insurance carrier. 

2. Random drug and alcohol testing is a condition of employment and will be tested under the authority 
of the Department of Transportation. 

 
DEADLINE TO SUBMIT REQUIRED APPLICATION:   First review of applicants is scheduled for 5:00 
p.m., February 10, 2022, then bi-weekly thereafter. Position to remain open until filled.  Applicant 
must submit required application to Human Resources at City Hall, 100 W. First Street, Portales, N.M.  
88130 or online at www.portalesnm.gov. 
 
The City of Portales is an Equal Opportunity Employer and Drug Free Workplace. 
I have received the job description posting and I am capable of performing the essential functions for the 
position. 
 
 
Applicant Signature        Date    
 
 

http://www.portalesnm.gov/

